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Draw a rough sketch of your planned layout first to better visualise where 
the components of your poster should be placed.  
 
Posters need to be readable from distances of approximately three feet 
(one metre) or more, so ideally use a body text size of 20 point or greater.  
 
Keep your text to a minimum. Your emphasis should be on graphics, 
charts, graphs and photos. Your poster should aim to stimulate discussion, 
not give a long presentation.  
 
A box around an area of interest, such as Results, can both hghlight that 
section and also help to show the reading flow of the poster.  

You can colour boxes within the poster by using the paintbrush tool 
(in PowerPoint 2007 and later), which can be found on the Standard 
toolbar. Click on one of the swatches above, click on the paintbrush tool 
then click on the element that you want to change the colour of. 
 
The PHE logo must remain top left of the poster header . It is currently 
grouped with the header bar in the correct location. Do not distort the logo 
in any way and do not place any text or other logos close to it. The text is 
all ranged left in the title bar, this is the PHE style. 
 
If you need to change the shape of the poster: Click on the top header 
and ungroup it. Click on the logo and press ctrl-x. Resize the poster. Press 
ctrl-v to paste the logo back in the correct proportions. Make sure that it is 
repositioned with plenty of clear space around it, for guidance see the 
original placement. 
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PHE LANDSCAPE POSTER TEMPLATE 3 
 
The poster template shows an example layout . You may only require 
some of these elements. Delete anything that you don’t require, and 
change the text of the headers as appropriate.  
 
Please use Arial font for all type, and only use colours from the PHE 
branding palette (although you may use different colours for graphs). The 
PHE colours are shown below, along with 2 lighter tints of each. 
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